
Both invoiced customer payments, as well as 
other revenues, are recorded on the Receipts 
Tab.
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“ACCOUNTING 101”

Income Statement
& Balance Sheet

•INCOME STATEMENT

Customer revenue postings are 
reflected in the agency’s General 
Ledger with GL codes beginning 
with 4.

In combination with expense GL 
codes that begin with 5, revenue 
makes up Income Statement. 
The Income Statement allows an 
agency to keep track of day-to-
day business.

An income statement is not
representative of banking 
transactions for the actual 
funds.  Banking is represented in 
the Balance Sheet.

•BALANCE SHEET

The banking transactions of 
deposits and outgoing payments 
appear on the Balance sheet.

The banking deposit slip is 
generated from transaction 
ZBCJ using data from the 
entries on the Receipts and 
Payments tab of the cash 
journal.

Appendix A


